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1. OBIIIASI XAPAKTEPUCTHUKA PABOYEN ITPOI'PAMMBI
YYEBHOU JUCIHUATLIAHBI
«OI1.04 IIPABOBBIE OCHOBBI TIPO®ECCHOHAJLHON JEATEJIBHOCTH»

1.1. MecTO TUCHMILIMHBI B CTPYKTYPe OCHOBHOI 00pa3oBaTe/IbHOM NMPOrpaMMBbl:

VYuebnas qucuuruinHa «IIpaBoBeie 0CHOBBI TPO(PECCHOHATBHOM ESATETFHOCTI SBISIETCS
00s13aTeIbHON  YacThi0 00mIenpodhecCHOHATBHOTO IMHKIa 00pa3oBaTeIbHONH NPOrpaMMbl B
coorBerctBUM ¢ PI'OC CIIO mno cneumansHoctu 46.02.01 JlokymeHTanmoHHOE oOecredeHne
yIpaBJICHUS U apXHUBOBEJICHHE.

Ocoboe 3HaueHHe OUCHUIUIMHA UMEET Hpu (OPMHPOBAHUU M PA3BUTHH KOMIIETEHIUH
OK 01, OK 02, OK 03, OK 06.

1.2. He.m: H INIAHUPYEMBIC PE3YJbTATHI 0OCBOCHUSA TUCIHUIIINHBI

B pamkax mporpaMMbl y4eOHOH TUCIUIUIMHBI OOYyYarOIIMMHUCA OCBAMBAIOTCS YMEHUS
Y 3HAHUS

Kon v 3
MeHHs HAHUS
MK, OK
OK 01 OIIpEeAEIIATh aKTyaJIbHOCTb coJiep’KaHue aKTyaJlbHOM HOPMAaTHUBHO-
HOPMAaTHUBHO-TIPABOBOM MPaBOBOM JIOKYMCHTAIIHH;
b
OK 03 NOKyMCHTallu1 B CTaHIAPThl AHTUKOPPYILUOHHOI'O IOBEACHUS U
OK 06 Hp0®eCCH0H@BH0H IOCJIEACTBUSA €TI0 HAPYLIEHUS;
K 1.7 ACATCIILHOCTH, HOpMaTHBHEIE IIPaBOBBIE aKThl Poccuiickoii
K 1.8 UCII0JIb30BATh IIPABOBYIO ®enepanyu B chepe HPOPMALMOHHBIX H
K 1' 9' MH(pOPMALHIO B KOMMYHUKAIIMOHHBIX TEXHOJIOTH;
K 2' 1' npodeccuonabHoi HOpPMaTHBHEIE ITPAaBOBbIE aKThl Poccuiickoii
o ACATCIBEHOCTH, denepanyu 1o 3amumTe MHGOPMAINU U paboTe
K 2.3. 3alMIIaTh CBOM IpaBa B ¢ oOpallleHUsIMU TPaKJIaH;
COOTBETCTBUH C TPYyTOBbIM HOPMAaTHBHBIE TIPABOBBIE aKTHI Poccuiickoii
3aKOHONIATEIILCTBOM, ®enepannu B chepe MHPOPMALIMOHHON
IMPUMCHATH CTaHAAPTHI 6G3OHaCHOCTI/I;
aHTUKOPPYIIMOHHOTO TpeOOBAHKS OXPaHbI TPY/A;
TIOBE/ICHMS,; N
HOpPMAaTHBHBIC MTPABOBBIC aKThl Poccuiickoii
HPUHMMATE MCPBI 1O denepanyu B chepe OpraHu3alyu JIeI0BOM
COXpaHEHHIO T0E3IKH:
o b
KOH(HICHIIHATLHON N
(punenn ; HOPMAaTUBHBIC TIPABOBBIE aKThl Poccuiickoit
nH(popMaluu B Xoze npuéma )
. denepanuu B chepe nHPOpMaIIHH;
MIOCETUTEIEH;

HOPMAaTHBHBIE PABOBbIE aKThl Poccuiickon
®enepanyu B chepe AeT0MPOU3BOICTBA;

HOPMAaTHBHBIE NPAaBOBbIE aKThl Poccuiickon
denepanyu B chepe TPYIOBBIX OTHOIIECHUIH;

obecrieunBaTh COXPAaHHOCTb
MEePCOHATBHBIX TaHHBIX
pabOTHUKOB.

JIOKaJIbHbIE HOPMATUBHBIE aKTHI,
perilaMeHTHPYIOIUE TPYAOBbIE OTHOLICHHUS;
HOPMAaTHUBHBIE MPABOBBIE aKThl Poccuiickon
®enepanyu B chepe apXUBHOTO JI€Na;
HOPMAaTHBHBIE NPAaBOBbIE aKThl Poccuiickon
deneparyu B 00:1acTH KOH(UACHINAIBHON
MH(OpPMaLIMU U 3aIIUTHI TEPCOHATBHBIX
JIaHHBIX.




2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM JUCHUILINHBI

2.1. O0beM yueOHOI JMCHMIIJIMHBI M BUABI Y4eOHOH padoThl

Buj yueOHoit padoThl O0bem B yacax
O6bem 00pa3oBaTenbHOM MPOrpaMMbl yueOHOM JUCIUTUIMHBI 70

B T.4. B (hOpMe MPaKTHIECKOH MOITOTOBKH 16

BT. 4.:

TEOpeTUIecKoe 00ydeHne 50
MIPaKTUYECKHE 3aHATHS 16
Camocmosmenvuas paboma * 4
[TpomesxyTouHas arTecTanus 0

Camocmosmenvnas paboma 6 pamxax 06pA306aMENbHOU NPOPAMMbL  NIGHUDYEMCA  0OPA308aMENbHOL
opeanuszayueti 8 coomgemcmeuu ¢ mpedosanuimu DPIOC CIIO ¢ npedenax obvema yuebHOU OUCYUNTUHBL 6
KOuYecmee 4acos, HeoOX00UMOM OJisl BbINOJHEHUS 3A0AHULl  CAMOCMOSMENbHOU pabomvl  00yUaroOWuxcs,
npeoyCcMOmMpenHblX MeMaAmU4ecKuM NiaHOM U COOepICAnUem Y4eOHOU OUCYUNTUHDL.




2.2. TeMaTHYeCKHH IJIAH U COAEPKaAHME YUEOHOM JUCUMIIIIMHbI

Koabl
Oo0bem, akan. 4. / .
KOMIIeTeHIHIA,
B TOM 4HCJIe B
(popmupoBanuio
HaumeHnoBanue Coaeprxanue yueOHOro Mmarepuasa u GopMbl OPraHM3anMH 1esITeIbHOCTH popme
. KOTOPBIX
pa3aesioB U TeM o0yyaromuxcst NPaKTHYeCKOi P
crnocodcTByer
NOATOTOBKH,
3JIEMEeHT
aKaj. 4.
NPOrpaMMblI
Pa3nen 1. 3navyenne npasa B npogecCHOHAIBHOM AeATeIbHOCTH. 16/4
Tema 1.1. Cucrema Coaep:xxanue yueOHOro MaTepuaJia OK 01-OK 03
POCCHIICKOro MpaBa. | [JoHATHE U CYIIHOCTH NIPaBa. 3HAYEHHE NpaBa B PEryIUPOBAHUHI OOIECTBEHHBIX 2
OTHOILEHUH U MpodhecCHOHAIBHON AesaTenbHOCTU. [IpaBOBbIe HOPMBI, HHCTUTYTHI.
Otpacau poccuiickoro Ipasa.
Tema 1.2. O0mas Conep:xxanue yueOHOIro MaTepuaJa OK 01-OK 03
XapaKTepucTuKa [TonsiTve 1 npU3HaKU NPaBOOTHOIIEHNH. OCHOBHBIE 3JIEMEHTHI IPABOOTHOIIEHUN. Buibl 2
NPaBOOTHOILIEHHI B | 1paBoOTHOIIEHMIT B TpOdeCcCHOHANBbHOM nesTensHocTH. [IpaBocyObEKTHOCTh YUACTHHKOB
npodeccHoHANLHON | npapooTHOIIEHHIT B TpodeccuonanbHol chepe. IIpaBoBoii cTaTyc UNYECKHX JIHII,
chepe. IIPABOBOM CTATyC HOPUINYECKUX JIUI] U OPTraHOB rOCYyAapCTBEHHON BIIACTH.
Tema 1.3. IIpaBoBbie | Cogeps:kanue y4eOHOro MaTepuaa OK 01-OK 03
AKTHI B Cucrema npaBoBbIX akToB B Poccuiickoit @enepanun. Knaccudukanys HopMaTUBHBIX
npodecCHOHATLHON | 11paBOBHIX aKTOB: FOPHINYECKAs CUIIA, TIPEMET IIPaBOBOrO PEryJIMpoBaHus, cdepa
ACATEIbHOCTH. pacnpocTpaHeHus. [IpaBoBble akThl (efiepanibHbBIX OPraHOB BJIACTH, OPTaHOB
roCcy/apCTBEHHOU BIacTH cyobekToB P®, MyHUIIMTIAIbHBIE TPABOBBIE AKTHI.
8

IToHsiTHE «TIPABOTBOPYECTBO» U €0 OCHOBHBIE dTallbl. [10psAI0K MOATOTOBKY U IPUHATHUS
denepanbHbIX 3aKOHOB. [lopsiiok npuHATHA TPaBOBBIX akToB IIpe3naenrta PO.
[TonroroBka HOPMaTUBHBIX IPABOBBIX aKTOB (efiepaibHbIX OPraHOB HCIIOTHUTEIHLHON
BiacTu. ['ocyiapcTBeHHas perucTpanms akToB (heepaabHbIX OPraHOB UCIIOTHUTEIbHOM
Biactu. [IpaBoBoe peryaupoBaHue NOArOTOBKA HOPMaTUBHBIX aKTOB cyObeKTOB PD u
MYHUIMIIAJBHBIX HOPMAaTUBHBIX ITPABOBBIX AKTOB. /[eliCTBHE HOPMAaTHUBHBIX AKTOB BO




BPEMEHH, B IIPOCTPAHCTBE, 10 KPYTY JIMII.

JleiicTBre HOPMATHUBHBIX aKTOB BO BPEMEHH, B IPOCTPAHCTBE, 110 KPYTY JIMII.

B ToM umciie npakTHYeCKUX 3aHATHI 4

Ilpakmuueckoe 3anamue 1. OnpeneneHue aKkTyalbHOCTH HOPMAaTUBHO-TIPABOBOM 4

JOKYMEHTAIUH B MTPO(ECCHOHATBHON IeATEIbHOCTH
Pa3nes 2. OcHOBBI KOHCTHTYIIHOHHOTO npaBa Poccuiickoii ®egepanum. 8/2
Tema 2.1. Copaepxxanue yuyeOHOro MmarepuaJia OK 01-OK 03
Koncruryuunonnoe [Tonsitue Koncrurynuu PO u ee mecTo B cucteme 3akoHOAATeNbCTBA. OCHOBBI
YCTPOICTBO OPTraHOB | KOHCTUTYHHMOHHOTO cTpos Poccun. CHcTeMa OpraHoB rocy1apCTBEHHOMN BIACTH. 2
BjaacTu PO. [Tpesunent P®. 3akoHonaTenbHass, UCIONHUTENbHAS U cyZeOHas BIacTh B PD.

ITpaBooxpaHuTenabHbIe opranbl. Opraisl Bi1acTH cyObekToB PO 1 MecTHOrO

CaMOYyIPaBJICHUS.
Tema 2.2. IIpaBa n Copaepxxanue yueOHOro MmarepuaJia OK 01-OK 03,
00sI13aHHOCTH [TpaBoBoii craryc muuHocTu B Poccuiickoit @enepauuu. I'paxnanctso PO. JIuuneie, 4 OK 06
1€J10BE€Ka U MOJIMTUYECKHE, dKOHOMUYECKHUE, COITUANBbHBIE U KYJIbTYpPHBIC IIPaBa U CBOOOBI YeTIOBEKa
rpa:ki1aHuHA. u rpaxaanuHa B P®. Koncturynnonssle oos3annoctu. [IpaBoBas KynbTypa.

B ToM 4yKciIe IPAKTHYECKHUX 3aHATHH 2

Ilpakmuueckoe 3anamue 2.MexaHu3M peaan3aliy Mpas U CBOOO] yelloBeKa U 5

rpaXkIaHWHA
Pa3nea 3. IIpaBoBoe peryJinpoBaHue TPyAOBBIX IPABOOTHOLICHHA. 16/4
Tema 3.1. Copaeprxanue yueOHOro MmarepuaJia OK 01-OK 03
XapakTepucTHKa ITonsTHe TpynoBoro npasa. FictoyHuky TpyaoBoro npasa. TpyaoBele IPaBOOTHOLIECHHUS. IIK 1.8
TPYAOBBIX CyOBeKThI TPYIOBBIX IPABOOTHOLIEHUH. Tpy10BOIl TOTOBOP KaK OCHOBA TPYIOBBIX 4
HPaBOOTHOILEHHIA. npaBooTHoueHui. O0mue TpeboBaHMs K COJIEPKAHUIO TPYAOBOro qorosopa. [lopsmok

3aKIJIIOUeHUs U 0hOpMIIEHUS TPYAOBOTO 10r0BOpa. MI3MeHeHne U npeKkpalieHue Tpy10BOro

noroBopa. COXpaHHOCTb MEPCOHATIBHBIX TaHHBIX PAOOTHHUKOB.

B Tom uMciIe MPAKTHYECKUX 3aHATHH 2

Ilpakmuueckoe 3anamue 3.00ecTieueHre COXPAaHHOCTH MTEPCOHAIBHBIX IAHHBIX 2




paboOTHUKOB

Tema 3.2. I[IpaBoBoe | Coaep:kanue yueOHOro MaTepuasa OK 01-OK 03
peryjiapoBanue [Tonsitue u Buabl pabouero BpeMeHu. Pexxumel pabouero Bpemenu. Bpems otsixa. IIK 1.8
pabouero BpemMeHu, [TonsiTre 1 BUIBI OTIYCKOB. JJokyMeHTalnoHHOe oopmiieHre otiycka. HopmupoBanue 2
BPEMEHH OTAbIXA U Tpyna. [IpaBoBoe perynupoBaHue CiIyKeOHbIX KOMaHIUPOBOK.
OILIATBI TPYAA. [TonsiTue u BUABI OIUIATHI TpyAa. [ 'ocy1apCcTBEHHBIE TrapaHTHH 110 OIUIATE TPYya.

KomneHcalroHHble BBITUIATH pAOOTHUKAM.
Tema 3.3. [IpaBoBoe | Coaep:xaHue y4eOHOro MaTepHuasia OK 01-OK 03,
peryjimpoBanue ITonsATHE MUCHUIIIMHBI TPY/1a U BHYTPEHHET O TPYAOBOTO pacnopsaaka. [loompenus OK 06
JAUMCHHUIVIMHBI TPyAa paboTHUKOB. [TOHATHS ¥ BUIBI TUCUUILTMHAPHON OTBETCTBEHHOCTH PAOOTHUKOB. BUbI 5 IIK 1.8
U MaTCcpUAJTbHOU JUCLUIUIMHAPHBIX B3bICKaHUM. [Iops10K IPUMEHEHUS U CHATUS JUCUUILIMHAPHOTO
OTBETCTBCHHOCTH. B3bICKaHUA. MarepualibHasi OTBETCTBEHHOCTh CTOPOH TPYAOBOIO 10roBopa. Busl

MaTepualbHOU OTBETCTBEHHOCTH.
Tema 3.4. Oxpana Coaep:xxanue yueOHOro MaTepuaJia OK 01-OK 03
TpyAa. 3ammura [TonsiTHE M coaepKaHKE PABOBOTO MHCTUTYTA OXpaHbl TpyAa. IlpaBa u o0s3aHHOCTEH K 1.8
TPYAOBBLIX NIpaB paboTHUKOB U paboTonareneit B chepe oxpaHsl Tpyaa. Opranusanus OXpaHbl Tpya.
rpaxaaH. ITopsimok pacciieToBaHus U y4€Ta HECUYACTHBIX CIIy4aeB Ha MPOU3BOICTBE. 4

["ocynapcTBeHHBIN KOHTPOJIb U HA/I30p 3@ COOJIIOJIEHUEM TPYI0BOTO 3aKOHOJATENbCTBA.

3amuTa TPYIOBBIX MpaB rpaxaaH mpodceorozamu. CamoszaniiuTa TpyI0BBIX MPaB.

NHauBHyanbHbIE U KOJUIEKTUBHBIE TPYIOBBIE CIIOPHI.

B ToM 4yKciIe IPAKTHYECKHUX 3aHATHH 2

IIpakTyeckoe 3ansaTHe 4. 3a11MTa IPaB B COOTBETCTBUHU C TPYAOBBIM 5

3aKOHOJATEILCTBOM.
Pa3nes 4. OcHOBHBIC 3aKOHOJATEJIbHBIE AKTHI 0 IPABOBOM O0ecrie4eHnH NPoecCHOHATBHOM AeATeIbHOCTH 8/2
CJIyKalmXx.
Tema 4.1. Copepxxanue yyeOHOro MmarepuaJia OK 01-OK 03,
locynapcrBenHasi M | [TousiTHe «rocyaapcTBeHHas ciyxk0ay». CucTeMa rocy1apcTBEHHOM ciyxk0bl B Poccuiickoit 2 OK 06

MYHHUIHMNAJTbHASA
cIyx0a Kak BUI

®enepaunn. HopmaTuBHO-TIpaBOBOE pEryInpoBaHUE TOCYAAPCTBEHHOM U
MYHUITUTIATBLHOM CITy)O0b1. OTIMune C1y’Ke0HOTO KOHTPaKTa OT TPYAOBOTO JOTOBOPA.




npogeccnoHaNbHON | ATTecTalus rocy1apCTBEHHBIX CITyKaIIHX.
AesITeJIbHOCTH.
Tema 4.2. IlpaBa u Conep:xanue yueOHOIro MaTepuaJia OK 01-OK 03,
00sI13aHHOCTH [IpaBa u 00s13aHHOCTH TOCYIAPCTBEHHBIX (MYHULIMITAIBHBIX) caykamux. OrpaHudeHus 1 OK 06
rocyrapcTrBeHHbBIX 3arpeThl TOCYIapCTBEHHOM citykO0bl. [IpaBoBO€ perynupoBanue NpOTUBOACHCTBUS 4
(MyHHIMIATBHBIX) KOPPYMIHMH Ha TOCYJITAPCTBEHHOM U JIOKATbHOM ypoBHE. Mepbl NpodUIakTHKU
CIIyKalluX. KOPPYILIMOHHOTO MOBEAEHUS TOCYAAPCTBEHHBIX CITYKAIIUX.
B ToM uMciie npakTHYeCKUX 3aHATHI 2
IIpakTuyeckoe 3ansaTue S. [[puMeHeHre cTaHIAPTOB AHTUKOPPYHIIMOHHOTO ITOBEJICHUS B 5
rocyaapcTBeHHOU ciryxoe PO.
Pasnen 5. IIpaBoBoe peryupoBanue npohecCHOHAILHOM 1eATeJIbHOCTH B 00/1aCTH IPAaXKIAHCKHX 18/4
NMPaBOOTHOILIEHU .
Tema 5.1. Coaep:xxanue yueOHOro MaTepuaJa OK 01-OK 03
I'paikaancKoe NPaBo. | [paxgaHCKUE IPABOOTHOIIEHHUS: CyOBbEKTHI, 00BEKTHI, ColepKaHue. ICTOUHUKY
Kommepueckue u rpakaaHcKoro npasa. [I[puMeHeHe HOPM IPaXKAAHCKOTO MpaBa B MPOPECCHOHATHHON
HEKOMMeEp1ieCKHue nesTeNIbHOCTH. OpraHn3alioHHO-TIPaBoOBbIE (OPMBI FOPUANUECKUX JIUL. OpraHbl
opraHusamum. YIIPABIICHUS FOPUIMYECKOTO JIUIA. Y UYpeIUTEIIbHbIE TOKYMEHTHI. JInlieH3upoBanue
nesitenbHOCTH. HecocTosTenbHOCTH (0aHKpOTCTBO). KoMMepueckue 1opuandecKue JInla. 5
XapakTepucTuKa OCHOBHBIX (DOpM: X035HCTBEHHBIE TOBAPUIIIECTBA U OOIIIECTBA,
roCyJJapCTBEHHbIE U MyHULIMNTAJIbHBIE YHUTAPHBIE Npeanpusatusi. Ouiamnansl,
MPEJICTaBUTENbCTBA, O0BEAMHEHUS IOPUANUECKUX TUIl. OpraHu3al[MOHHO-TIPABOBBIE
(OopMbI HEKOMMEPUECKHX IOPUANYECKUX JIML. XapaKTepucTUKa QOH/OB, yUpPEKIEHUH,
oOuiecTBeHHbIX opranu3anuil. [lyonnyHo-npaBoBbie 00pa30BaHUs B CUCTEME
rpaXKAaHCKUX MTPABOOTHOLICHHH.
B Tom uMciIe MPAKTHYECKUX 3aHATHH 2
IIpakTuyeckoe 3ansaTHe 6. Vcnonbp3oBaHue rpakJaHCKOT0 3aKOHOIATENIbCTBA IS 5
penieHus npodecCHOHATbHBIX 3a7aun
Tema 5.2. IIpaBo Copaepxxanue yueOHOro MmaTrepuaJia 5 OK 01-OK 03
COOCTBEHHOCTH HA [IpaBO COOCTBEHHOCTH: OCHOBHOM MHCTHUTYT I'paKaaHCKOro npaBa. CoaepikaHue mpaBa IIK 2.1




AOKYMEHTBI U

cobctBeHHocTH. [IproOpeTeHne u npekparieHue npasa COOCTBEHHOCTH.

HHpopMaLMOHHbIE WNuTtemiektyanbHast coOCTBEHHOCTb. [IpaBo coOCTBEHHOCTH HA MH(OPMAIIHOHHBIE
pecypchl. pecypchl U TIOKyMEHTHpOBaHHYI0 HH(popMaruio. [IpaBo cOOCTBEHHOCTH HA JOKYMEHTBI

ApxusHoro ¢onga P®. [IpaBoBoe perynupoBaHue UCTIOIB30BaHUS HA JOKYMEHTaX

roCyJJapCTBEHHbBIX U O(UIHAIBHBIX CUMBOJIOB, ((MPMEHHOI'0 HAMMEHOBAHUS OPTaHU3aALIH.
Tema 5.3. Conep:kanue y4eOHOIro MaTepuaa OK 01-OK 03
I'paxnancko- Cnenku: moHnstue, BUAbI, GopMbl. [IoHITHE «TpakIaHCKO-TIPAaBOBOM JOTOBOP». BUbI IIK 1.9
NPaBoBOii 10r0BOP B | oroBopos. TpeGoBanus K 0OPMIEHHIO JOrOBOPOB. [TOPAI0K 3aKIIFOUEHHS JOTOBOPOB.
npodecCHOHATLHON | J[oroBop JAENO3UTAPHOTO XPAHEHHS JOKyMEHTOB ApxuBHOro ponga PO, [IpoTokos! B
ACATEIbHOCTH. CUCTEME IPaXKIaHCKO-IIPaBOBbIX TOTOBOPHBIX OTHOIIEHUH. Perienus coOpaHuii. 6

HopmaruHble TpeOoBaHuUs K CpOKaM XpaHEHUs I'PaXk/1aHCKO-TIPABOBbIX JJOTOBOPOB.

['ocynapcTBeHHBbIE KOHTPAKTHI. [ pax1aHCKO-IIpaBOBbIE 005S3aTENILCTBA.

ITpencTaBUTENBCTBO M TOBEPEHHOCTD. | paxk1aHCKO-IIpaBOBast OTBETCTBEHHOCTD. 3aIUTa

MMYILECTBEHHBIX U JINYHBIX HEUMYILIECTBEHHBIX IIPaB.

B TOM 4mciIe IPAKTHYECKUX 3aHATHI 2

IIpakTyeckoe 3ansiTHe 7. Jcnonvsosanue panrcoanckozo 3aKOH00amenbcmea ons 5

3auumol UMYWECMEEHHBIX U TUYHBIX HeUMYUECEEHHbIX NPAS
Pa3nes 6. OcHOBHBIC HANIPABJICHUS AAMUHUCTPATHBHO-IIPABOBOE PEryJTMPOBAHNS IIPABOOTHOILICHUH 10/2
Tema 6.1. O0mas Conep:xxanue yueOHOro MaTepuaJa OK 01-OK 03
XapaKTepucTuka AIMUHUCTpaTUBHBIE (YIIpaBiIeHUECKHE) MPaBOOTHOIICHNUS. CyObeKThl 1 HICTOUHUKH
AAMHUHUCTPATUBHBIX | IpaBOBOr0 pEryJIMpOBaHus. 3a7auu, IPUHILUIIBL, U METOABI aIMUHUCTPATUBHOIO IIPaBa.
NPABOOTHOIICHHH. HcTouyHuKY U CyOBEKThI AIMUHUCTPATUBHOTO MTpaBa. A IMUHUCTPATUBHbIE (OPMBI U 4

METO/Ibl peasn3alliy roCy1apCTBEHHOIO yIpaBiIeHUs. AIMUHUCTPATUBHOE

IpaBOHApYLIEHHE, €ro IOPUANYECKUN COCTaB U BUAbL. AJIMUHUCTPATUBHAS

OTBETCTBEHHOCTh. CHCTEMa aIMUHUCTPATUBHBIX HAKA3aHUI. AIMUHUCTPAaTHBHAsS

OTBETCTBEHHOCTD B Chepe JIeIONPOU3BOJICTBA U apXUBOBEICHHUS.
Tema 6.2. Copepxxanue yuyeOHOro MmarepuaJia OK 01-OK 03
AZMHUHHCTPATHBHBIE | HasHaueHue u CYIIHOCTh aIMMHHUCTPATHUBHBIX PETJIAMCHTOB, MX 3HAUCHHUC B 4 IIK 1.7
PeriIaMeHThbI perjiaMeHTaluu Ae10npon3BoicTBa. OCHOBHBIE TPeOOBaHUS K pa3pabOTKe U COIEPIKAHUIO
OCYLICCTBJICHUS aJMHUHHCTPATUBHBIX PErJIAaMEHTOB OCYLIECTBIICHUS TOCYIapCTBEHHBIX (PYHKIMNA 1




roCy/1apCTBEHHBIX

npeaoCTaBJICHUA I'OCYJapCTBCHHBIX YCJIYT.

byHKumii 1 [TpaBoBoe perynupoBanue paboThl ¢ 0OpalleHusIMU rpaxaan. Buasl odparieHui.
npeaocraBIeHUs [TopsiIok 1 CPOKU PACCMOTPEHHUS OOpAIICHUN TPaK/IaH.
TOCyAapCTBEHIbIX B Tom uMciIe MPAKTHYECKHUX 3aHATHH 2
YCJIYT.

IIpakTuyeckoe 3ansaTue 8. Vcnonbp3oBaHue 3aKOHOJATENHLCTBA B OPraHU3allMK paboThI C 5

oOpallleHUs MU TpaxaaH
Pasnen 6. [IpaBoe peryjimpoBanue B cepe nHGpopMaIum, 1eJJ0ONPOU3BOICTBA U APXHBOBEAEHMUSI. 12/2
Tema 6.1. IlpaBoBoe | Coaep:kanue yueOHOro MaTepuasa OK 01-OK 03
pery/mpoBaHue [TonsiTvie 1 BUIBI JOKYMEHTUPOBaHHOM nH(opmanmu. [IpaBoBoe peryiaupoBaHue mopsjaka K 1.7, IIK 1.8,
AocTyna K MPEIOCTABICHUS U HCIIONIb30BaHM MHPOPMAIIMH O IEATEIHHOCTH OPTaHOB K 2.3
JIOKYMEHTHPOBAHHOM | rocy1apCTBEHHOM BJIACTH M MECTHOTO caMoympasieHus. [IoHATHE U BUIbI
nH(popmanuu. KOH(pHIeHIIaTbHOI nHpopMmarmu. [IpaBoBoil pexkxuM HHPOPMALINU, OTHECEHHON K 6

rocyaapcTBeHHoOM TaiiHe. [IpaBoBoii pexxuM MHPOpMaLMU, OTHECEHHON K KOMMEPYECKOM

taitre. [IpaBoBO# pexxuM HHPOPMALINK, OTHECEHHOH K CITy>KEOHOM TaifHe.

[Tpodeccuonanphas TaitHa. [IpaBoBOl pexuM NepCOHATBHBIX JaHHBIX. 3alllUTa

uHpOpMaLuu

B ToM 4yKciIe IPAKTHYECKHUX 3aHATHH 2

IIpakTuyeckoe 3ansaTue 9. CoxpaHeHne KOH(UICHIIMATIBHON HHDOpMaLIUK B X0 5

npuéma oceTuTenen
Tema 6.2. IIpaBoBoe | Conep:xxaHue yueOHOro MaTepuasia OK 01-OK 03
pery/mpoBaHue IIpaBoBBIE OCHOBBI CTAaHAAPTU3ALMU U €€ MECTO B CUCTEME TEXHUYECKOT'O PETYIUPOBAHUS. K 1.7
CTaHIApTU3ALMHU U HopMmaTtuBHbie TpeOoBaHUs K pa3pabOTKe CTaHIAPTOB M 00IIEPOCCUHCKUX 2
yHHGUKAIMHA B kiaccudukaropoB. HanmonansHbIe CTaHAAPTHI B 00IACTH IOKYMEHTOBEICHUS U
A€JIONMPOU3BOJACTBE U | apxWBOBEJACHUA. Y HU(DUIIMPOBAHHBIE CUCTEMBI IOKYMEHTAIIUH.
apXMBHOM J1eJie.
Tema 6.3. IlpaBoBoe | Coaep:kanue yueOHOro MaTepuasa OK 01-OK 03
peryiMposaHnue IToHsITHE «3JIEKTPOHHBIN JOKYMEHT)» U €r0 3aKPEIJIEHNE B HOPMAaTUBHBIX aKTax 2 IIK 1.7, TIK 2.3.
HCIOJIb30BAHMSI Poccuiickoit @enepannu. DIeKTpOHHAS MOANUCH KaK YCIOBHE MPUAAHUS OPUINIECKON
MH(OPMALHOHHO- CHJIBI DJICKTPOHHOMY JOKYMEHTY. DeqiepanbHbIe LEIEBbIe TPOTPAMMBI KaK ITpaBOBast




KOMMYHHUKAIMOHHBIX
TEXHOJIOTUii B
JAeJIONPOU3BOACTBE U
apXUBHOM JeJie.

OCHOBa BHEAPEHHsI HH(OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTUNA B CUCTEMY
roCyJapCTBEHHOTO ¥ MyHUIMIIAIBHOIO yIipasieHus. [IpaBoBoe peryinnpoBanue
IPEOCTABIICHHUS TOCYIaPCTBEHHBIX YCIYT M OCYIIECTBICHHUS TOCYAAPCTBEHHBIX (PYHKIUI
B DJIEKTPOHHOH opme. Opranuzamnus ydera apXuBHBIX /1€ ¢ IPUMEHEHUEM
MH(POPMALIMOHHBIX TEXHOIOTUH.

IIpomeskyTouHas aTTecTaAUMS

Bcero:
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3. YCJIOBUA PEAJIN3AIIMM YYEBHOM JUCIHUILIVHBI

3.1. Jlns peanu3aiiuy nporpaMmbl y4eOHOH TUCIUIUIMHBI JTOJDKHBI OBITh MTPEAYCMOTPEHBI
CIIETYFOIIHE CTIeIUATBHBIC TOMEIICHHUS:

Kabuner «ConuanbHO-3KOHOMUYECKUX U YIIPABICHUECKUX JUCLHUIUIMHY, OCHAIIEHHBIH:

obopyoBaHuEeM: pabOYue CTON M CTYJ MO KOJMYECTBY OOydJaromuxcs, pabodee mMecTo
npernoaaBaTeds;

TEXHUYECKUMHU CPEJCTBAMH OOYYCHHUS: IEPCOHAIBHBIN KOMITBIOTEP, IPUHTEP, TIPOEKTOP,
UHTEPAKTUBHAS MIPUCTABKA K JOCKE MJIM HHTEPAKTUBHAS JOCKA.

3.2. UndopmanmonHoe odecriedeHne peaau3anun NporpaMmmbl

Jis peanu3anuu mporpammbl OMONIMOTEUHBIH (QOHA 00pa3oBaTENbHOM OpraHU3aLUU
JIOJDKEH MMETh Ie4aTHbIE W/MUJIM AJIEKTPOHHBIE 00pa30BaTesIbHble M MH(POPMALIMOHHBIE PECYPCHI
JUISL KCTIOJIb30BaHUs B 0Opa3oBaTesnbHOM npouecce. [Ipu popmupoBanuu 0ubinoreunoro ¢poxaa
00pa3oBaTeNbHONW OpraHM3alMeil BHIOMpAECTCS HE MEHEE OJIHOTO M3JaHUS M3 NEePeUHCICHHBIX
HMXXE II€YaTHBIX I/IBIIaHI/Iﬁ nu (I/IJII/I) SJICKTPOHHBIX I/IBILaHI/Iﬁ B Ka4€CTBC OCHOBHOIO, IIpHU 3TOM
CITMCOK, MOXECT OBITH JOIIOJTHEH HOBBIMHU U3 TaHUAMU.

3.2.1. OcHOBHBIE T€YATHDBIE H3AHUS

1. Bonkos, A. M. IIpaBoBbie OCHOBBI MPOQPECCUOHANBHON NEATEIbHOCTH: YUEOHUK
JUISL CpeHero npodeccruoHanbHOro odpasoBanus / A. M. BonkoB. — MockBa: M3marenscTBo
FOpaiir, 2022. — 274 ¢. — (ITpodeccunonanbroe odpazoBanue). — ISBN 978-5-534-10131-7.

2. Kanyctun, A. fl. IlpaBoBoe obecrieueHne NpOQecCHOHATBHON NeATeNbHOCTH:
y4eOHHMK M MpPaKTHKyM JUId cpeaHero mnpodeccuonanbHoro oOpasoBanusi/ A. Sl. Kamycrtuw,
K. M. BenukoBa; mox penakmueir A. 5. Kanyctuna. — 2-¢ m3a., nepepad. u jomn. — Mocksa:
NznarensctBo FOpaiit, 2022. — 382 c. — (IIpodeccunonansnoe obpazosanue). — ISBN 978-5-
534-02770-9.

3. [IpaBoBoe obecneueHue MpodeccnoHaNbHON  JEATeNbHOCTH: YUYEOHHK W
NPaKTUKYyM JUIsl cpenHero mnpodeccuonanbHoro odpaszoBanusi / A. Il. AnsOoB [u ap.]; mon
obmieit penakuuent A. I1. Ans6oBa, C. B. Hukomokuna. — 2-e uza. — MockBa: M3natenbcTBo
FOpaiit, 2022. — 458 ¢. — (IIpodeccronanpHoe oopazosanne). — ISBN 978-5-534-13592-3.

4. [TpaBoBoe oOecneueHne NPOPECCHOHATBHOM JEATENBHOCTU: YUYEOHUK JUIs
cpennero mnpodeccuoHansHoro obpazoBanusi/ B. M. ABmuiickuii [u ap.]; moa pemakuuei
B. U. ABauiickoro. — 4-e u3z., nepepab. u non. — Mocksa: M3narensctBo FOpaiit, 2022. —
333 ¢. — (ITpodeccuonanproe oopazopanne). — ISBN 978-5-534-04995-4.

3.2.2. OcHOBHbBIE JJICKTPOHHBIC U3IaHUS

1. Bonkos, A. M. [IpaBoBble 0CHOBBI MPOGECCHOHATBHON ACSITETFHOCTU: YU4EeOHUK
st cpeaHero npodeccuonanbHoro obpaszoBanus / A. M. BonkoB. — Mocka: M3gaTenbcTBO
KOpaiit, 2022. — 274 c. — (IIpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-10131-7.
— Tekct: oanextponnsii // OOpaszoBarenbHas tuiatrgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/474897.

2. Kanyctun, A. . I[IpaBoBoe oOecredeHne NpoQpecCHOHANbHON JesITebHOCTH:
y4eOHHMK W MPaKTHKyM Uil cpeaHero mnpodeccuonanbHoro oOpasoBanusi/ A. S. Kamycrtuw,
K. M. Benukosa ; nmon penakmueit A. S. Kanycruna. — 2-e u3z., nepepad. u jgon. — Mocksa:
NznarensctBo FOpaiit, 2022. — 382 c. — (IIpodeccuonansnoe obpasosanue). — ISBN 978-5-



534-02770-9. — Texcr: anmexkTponHsbIii // ObpazoBarenbHas iargopma FOpai [caiit]. — URL:
https://urait.ru/bcode/469525.

3. [IpaBoBoe oOecneyeHue npodECCHOHATBLHON NEATEIBHOCTH: YyYEeOHUK U
NPaKTUKyM Ui cpeaHero mpodeccuonanbHoro obpasosanusi/ A.Il. Ans6oB [u ap.]; mox
obmel penakmueit A. I1. Anp6oBa, C. B. Hukomokuna. — 2-e u3a. — Mocksa: M3aarenbcTBo
Opaiit, 2022. — 458 c. — (IIpodeccuonansuoe obpazoanue). — ISBN 978-5-534-13592-3.
— Tekct: nanextponnsii // OOpasoBarenvHas tuiarpopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/470051.

4, [IpaBoBoe obOecneyeHne MPoGEeCCUOHATBHOM JEATEIBHOCTH: YYCOHHMK IS
cpenHero mpodeccroHanbHoro obpazoBanusi/ B. W. ABamiickuii [u ap.]; mox pemakmuein
B. U. ABnuiickoro. — 4-e¢ u3z., nepepad. u gom. — Mocksa: M3garensctBo FOpaiit, 2022, —

333 c.— (IlpodeccuonanvHoe oOpazoBanue). — ISBN 978-5-534-04995-4. —  Tekcr:
anexkTpoHHbd  //  OOpasoBarenbHas  1iarpopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/469700.

3.2.3. JlonoJiHUTEIbHbI€ HCTOYHUKH

1. AnuncumoB, A. I1. IlpaBoBoe obecrieucHre MPO(HECCHOHATBLHON EATSIBHOCTH:

y4eOHUK U MPaKTUKyM JJIs cpefHero npodeccuonansuoro oopazosanus / A. I1. AHucumos, A.
5. PeokenkoB, A. FO. Yukwnbauna; nopa pegakuuend A. 5. PeokenkoBa. — 4-e u3j., nepepad. u
non. — Mocksa: U3znatensctBo FOpaiit, 2020.

2. Muxaiinenko, E. M. I'paxxaganckoe npaBo. O01mas 4acTb: y4eOHUK U MPAKTUKYM
U1 cpeaHero npodeccruonanbHoro odpazosanus / E. M. Muxaiinenko. — 2-e u3., nepepad. u

norn. — Mocksa: U3narensctBo IOpaiit, 2022.

4. KOHTPOJIb 1 OHEHKA PE3YJBbTATOB OCBOEHUSA

YYEBHO! JUCLUATLIUHBI

PesynbTaTnl 00y4yeHus

Kpurtepun onenkn

MeToabl OLIEHKH

Hepeqenb 3HaHHﬁ, 0CBaAaMBACMbIX B paMKaxX THCIHUIIJIMHBI

COJIepXKaHue aKTyaJIbHOMI
HOPMAaTHUBHO-IPABOBOU
JIOKYMEHTAIUK;

CTaHJaPTHI
AHTUKOPPYMIIMOHHOTO
MMOBEJCHUS U MOCICACTBHUS €TO
HapyIIECHHUS;

HOPMATHBHBIC MPABOBHIE AKThHI
Poccuiickoit denepannu B
chepe nHOOPMAITMOHHBIX U
KOMMYHHUKAITMOHHBIX
TEXHOJIOTHI;

HOPMATHBHBIC MIPABOBHIE AKTHI
Poccuiickoit ®eneparuu o

«OTIMYHO» - TEOPETUYECKOE
coJiepKaHue Kypca OCBOEHO MOJIHOCTbIO,
6e3 npo0enoB, yMeHUs CPOPMHUPOBAHBIL,
BCE MPETyCMOTPEHHBIE POTPaMMOi
yqe6HLIe 3aJaHuA BBIIIOJTHCHBI, KAYCCTBO
X BBIIIOJIHEHUA OIICHEHO BBICOKO.

«XO0po1110» - TEOPETUUECKOE
coJiepKaHue Kypca OCBOEHO MOJIHOCTbIO,
6e3 Mpo0eoB, HEKOTOPHIE YMEHHUS
c(OpPMHPOBAHBI HEAOCTATOYHO, BCE
MPEyCMOTPEHHBIE TPOTPAMMOM
y4eOHbIE 3aJJaHHsI BBITIOTHEHBI,
HEKOTOpbIe BU/IbI 33aHUI BBHIIIOJIHEHBI C
omrOKaMu.

WnpuBuyanbHble
U pOHTaJbHbIE
OTIPOCHI;
TecToBble
3aJIaHHS;
IIpoBencHue
MIPOMEKYTOTHOTO
KOHTPOJISI.



https://urait.ru/bcode/469700

3anTe HHPOpMaLuu U paboTte
¢ oOpalleHUsIMH TPaXkJIaH;
HOpPMAaTHUBHBIE [TPABOBbBIE aKThI
Poccuiickoit denepaiuu B
chepe nabDopMaImOHHOM
0€30I1aCHOCTH;

TpeOOBaHUS OXPAHbI TPYA;

HOPMAaTHBHBIE IPABOBBIE AKThI
Poccniickoit denepanuu B
cdepe opraHu3aIuy JAeI0BOH
MOE3/IKH;

HOPMATHBHBIE IPABOBBIE AKThI
Poccuiickoit denepainu B
chepe nndopmanuu;
HOPMATHBHBIC MPABOBHIC AKThI
Poccuiickoit denepaiyu B
cdepe nenonponu3BoO/ICTBA;
HOPMATHBHBIC MPABOBHIC AKThI
Poccniickoit denepanuu B
chepe TpyI0BBIX OTHOILIICHU;

JIOKaJIbHbIC HOPMATUBHbIE
aKTbl, pEIrIIaMEHTUPYIOILKE
TPYZIOBBIE OTHOLIEHUS;

HOPMAaTHBHBIEC TPABOBBIC aKTHI
Poccuiickoi denepanuu B
cdepe apXHUBHOTO JIeNa;
HOPMAaTHBHBIEC TTPABOBBIC aKTHI
Poccniickoit denepanun B
obyacTi KOH(pUACHITMATIEHON
UHGOPMALIUU U 3aLUThHI
NEPCOHAIbHBIX JaHHBIX.

«Y IOBJIETBOPUTETHLHOY» - TEOPETHIECKOE
coJiepKaHue Kypca OCBOGHO YaCTHYHO,
HO MmpoOebl HE HOCST CYIIECTBEHHOTO
XapakTepa, He0OXOIUMbIE YMEHHUS
paboThl C OCBOGHHBIM MaTEpPHAJIOM B
OCHOBHOM C(hOpMHPOBaHbI,
OOJIBIIMHCTBO MPEIYCMOTPEHHBIX
porpaMMoi 00y4eHHs yU4eOHBIX
3aJlaHui BBIMIOJTHEHO, HEKOTOPHIC U3
BBITIOJTHEHHBIX 3aIaHUIA COJIePIKAT
OILIUOKH.

«HeynoBrieTBOpUTEIHHOY -
TEOPETUYECKOE COJICPIKaHUE Kypca He
OCBOCHO, HEOOXOIMMbIC YMCHUS HE
c(hOpMHUPOBAHEI, BHITIOJIHEHHBIC yICOHBIC
3aJJaHus COJIEPKAT IPyObIe OIHOKH.

HEPE‘JEHB yMeHHﬁ, 0CBaAaMBACMbIX B paMKax THCHUIIJIMHBI

OTIpeeNATh aKTyaJIbHOCTb
HOPMAaTHBHO-IIPABOBOU
JOKYMEHTAIUH B
npodheccCHoHaNBHOM
JESTEIBHOCTH;
HCIIOJIb30BaTh IIPABOBYIO
nH(}OpPMAaLIKIO B
npodeCCHOHATTBHON
JESTEIILHOCTH;

3allMIIAaTG CBOU IIpaBa B

«OTIMYHOY» - TEOPETUUECKOE
coziepKaHHue Kypca OCBOEHO MOJIHOCTBIO,
6e3 npoOenoB, yMeHus: COPMUPOBAHBI,
BCE MPEIYCMOTPEHHBIE TIPOTPAMMOA
y4eOHbIE 3aJaHNUs BHITIOIHEHBI, KAYeCTBO
X BBIITOJIHEHUA OIICHEHO BBICOKO.
«XO0po110» - TEOPETUUECKOE
coziepKaHue Kypca OCBOEHO MOJIHOCTBIO,
6e3 mpoOenoB, HEKOTOPbIe YMEHUS
copMHUpPOBaHBI HEJOCTATOYHO, BCE

Onenka
pe3yNbTaToB
BBITTOJTHEHHS
[IPaKTUYECKON
paboTsI;

Hao0mronenue 3a
X0Z0M
BBITTOJTHEHHSI
[IPaKTUYECKON
paboThI;




COOTBETCTBUU C TPYIAOBBIM
3aKOHOATEIbCTBOM;

MPUMEHSITh CTaHAAPTHI
AHTUKOPPYILUOHHOTO
MOBE/ICHUS;

MPUHUMATH MEPHI TI0
COXPaHECHHUIO
KOH(pHICHIIMATIbHON
UHpOpMAIIUU B X0JIe TIpUEMa
MIOCETUTEJIEH;

o0ecrnieunBaTh COXpaHHOCTh
MEPCOHATBHBIX JTAaHHBIX
PaOOTHHKOB.

IIpEeAYCMOTPEHHBIE IIPOIPAMMON
yueOHbIe 3aJaHHsI BBITIOJTHEHBI,
HEKOTOPBIC BUJIbI 3aJJaHUI BBIIIOJIHEHBI C
OLIMOKaMHu.

«Y IOBJICTBOPUTEIIEHOY - TEOPETUYECKOE
coJiepKaHue Kypca OCBOGHO YaCTHYHO,
HO MPOOETIBI HE HOCAT CYIIECTBEHHOTO
XapakTepa, He0OXOIUMbIE YMEHHUS
paboThI ¢ OCBOCHHBIM MaTEPUAJIOM B
OCHOBHOM C()OPMHUPOBAHBI,
OOJIBIITMHCTBO MPEyCMOTPEHHBIX
porpaMMoi 00y4eHHs YU4eOHBIX
3aJJaHHid BBITIOJIHEHO, HEKOTOPBIE U3
BBINOJIHEHHBIX 33JJaHHUI COJICPIKAT
OIIHUOKH.

«HeynoBneTBopuTensHOY -
TEOpETHYECKOE COJIep KaHNe Kypca He
OCBOEHO, HEOOXOIMMBIC YMEHUS HE
c(OpMUPOBAHBI, BBHITIOJIHEHHBIE Y4EOHbIE
3aJJaHus COJIEPKAT IPyObIe OIHOKH.

IIpoBepka
pe3yIbTaToB
BBITIOJTHEHUS
CaMOCTOATEIBHON
(BHEAYAUTOPHOM)
paboTsl
00y4Jaromuxcs;
IIpoBencHue
IPOMEKYTOYHOTO
KOHTPOJISL.
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